[bookmark: _Toc0]Contract of employment
Incorporating the written statement of employment particulars required by sections 1 to 3 of the Employment Rights Act 1996 (as amended from 6 April 2020)
This contract is made on ${_Document_date:today:date_} between:
${_Company_name:company_name:text_}, a company registered in the United Kingdom under company number ${_Company_number:company_registration_number:text_}, whose registered office is at ${_Company_address:company_address:text_} (the "Employer"),
and
${_Employee's_full_name:employee_name:text_} of ${_Employee's_address_}, National Insurance number ${_National_Insurance_number_} (the "Employee").
[bookmark: _Toc1]1. Job title and duties
1.1. The Employer employs the Employee as ${_Job_title:job_title:text_}.
1.2. The Employee's main duties are: ${_Main_duties::textarea_}
1.3. The Employee may be required to carry out other reasonable duties consistent with their position and skills.
[bookmark: _Toc2]2. Start date, continuous employment and duration
2.1. The employment begins on ${_Start_date::date_}. The Employee's period of continuous employment began on ${_Continuous_employment_start_date::date_}; where that is the start date, no employment with a previous employer counts towards it.
2.2. Type of contract: ${_Type_of_contract::dropdown('permanent', 'fixed-term')_}. Where the contract is for a fixed term it is expected to end on ${_End_date::date_}, without prejudice to earlier termination under clause 11; where it is permanent, the end date does not apply.
[bookmark: _Toc3]3. Probationary period
3.1. The first ${_Probationary_period::dropdown('3 months', '6 months', '1 month')_} of employment are a probationary period, during which the Employee's performance, conduct and suitability for the role are assessed. The Employer may extend the period once, by written notice before it ends, by up to the same length again, and will confirm in writing when it has been passed.
3.2. During the probationary period (including any extension) either party may end the employment on one week's written notice, or the statutory minimum under section 86 of the Act if longer.
[bookmark: _Toc4]4. Place of work
4.1. The Employee's normal place of work is ${_Place_of_work:workplace:text_}. The Employee may be required to work at other premises of the Employer, or at clients' premises, within reasonable daily travelling distance of that place.
4.2. The Employee will not be required to work outside the United Kingdom for a period of more than one month.
[bookmark: _Toc5]5. Hours of work
5.1. The Employee's normal hours of work are ${_Working_hours::dropdown('40 hours a week', '37.5 hours a week', '35 hours a week', '20 hours a week')_}, on ${_Working_days::dropdown('Monday to Friday', 'Monday to Saturday', 'a rota agreed in advance')_}.
5.2. Variation of hours or days: ${_Variable_hours_or_days_}. Where no variation is stated, the hours and days above are fixed; where they are variable, the Employer will set the rota and give the Employee reasonable notice of it.
5.3. The Employee may be required to work such additional hours as are reasonably necessary for the proper performance of their duties. Additional hours are not paid unless agreed in writing. Average working time will not exceed 48 hours a week unless the Employee has signed a separate opt-out under regulation 5 of the Working Time Regulations 1998, which they may withdraw on three months' notice.
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6.1. The Employee's pay is ${_Salary_} ${_Currency:currency:text_} per ${_Pay_period::dropdown('year', 'month', 'hour')_}, payable ${_Pay_interval::dropdown('monthly', 'weekly', 'four-weekly')_} in arrears on ${_Pay_day::dropdown('the last working day of the month', 'the 25th of the month', 'the last Friday of the month')_} by bank transfer, less income tax, National Insurance contributions and other deductions required by law. Pay will never be less than the National Minimum Wage or National Living Wage applicable to the Employee under the National Minimum Wage Act 1998.
6.2. Pay is reviewed annually; a review does not guarantee an increase.
6.3. For the purposes of section 13 of the Act, the Employee agrees that the Employer may deduct from their pay, or recover from them on termination, any sums the Employee owes the Employer, including any overpayment of wages or expenses and pay for holiday taken in excess of accrued entitlement.
[bookmark: _Toc7]7. Holidays and other paid leave
7.1. The Employee is entitled to ${_Holiday_days_per_year::dropdown('28', '30', '33')_} days' paid holiday in each holiday year, inclusive of the usual bank and public holidays, which is not less than the statutory minimum of 5.6 weeks under the Working Time Regulations 1998. The holiday year runs from 1 January to 31 December; for part-time work and for part of a year the entitlement is pro rata.
7.2. Holiday dates must be agreed in advance with the Employer, which may require holiday to be taken on particular days (including any shutdown). Holiday cannot be carried forward into the next holiday year except where the law allows it.
7.3. On termination the Employee is paid in lieu of holiday accrued but not taken in that holiday year, calculated as 1/260 of annual pay for each day for a full-time Employee working five days a week (pro rata otherwise), and the Employer may deduct pay for holiday taken in excess of accrued entitlement on the same basis.
7.4. The Employee is entitled to the other paid leave provided by statute, such as maternity, paternity, adoption, shared parental, neonatal care and parental bereavement leave and pay, on the statutory terms and subject to the statutory eligibility conditions.
[bookmark: _Toc8]8. Sickness absence and sick pay
8.1. The Employee must tell the Employer of any absence through sickness or injury, and its expected length, before the start of the working day or as soon as reasonably possible, must complete a self-certification form for an absence of up to seven days, and must provide a fit note from a medical professional for any absence of more than seven consecutive days.
8.2. The Employee is entitled to Statutory Sick Pay in accordance with the Social Security Contributions and Benefits Act 1992. Any contractual sick pay is as set out in the Employer's sickness absence policy, which is available from the Employer.
[bookmark: _Toc9]9. Pension and other benefits
9.1. The Employee will be automatically enrolled in the Employer's workplace pension scheme in accordance with the Pensions Act 2008 where they meet the eligibility criteria, and may otherwise opt in. The Employer will make at least the statutory minimum contributions. Details of the scheme are available from the Employer.
9.2. Other benefits provided by the Employer: ${_Other_benefits_}. Where none is stated, the Employee is not entitled to any benefit other than those set out in this contract.
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10.1. The Employer will provide the training the Employee needs to carry out their role, including induction and health and safety training, at the Employer's expense. The Employee must complete the training the Employer specifies as mandatory for the role. The Employee is not required to undertake any training that the Employer will not pay for.
[bookmark: _Toc11]11. Notice and termination
11.1. After the probationary period, the written notice required from either party to end the employment is ${_Notice_period::dropdown('1 month', '2 weeks', '3 months')_}. Notice from the Employer will never be shorter than the statutory minimum under section 86 of the Act (one week after one month's continuous employment, then one week for each complete year of service up to twelve weeks); the Employee must give at least one week's notice.
11.2. The Employer may end the employment by paying the Employee their basic pay for the notice period, or the unexpired part of it, in lieu of notice, and may require the Employee not to attend work during all or part of the notice period while continuing to pay them.
11.3. The Employer may terminate the employment summarily, without notice or pay in lieu, in the case of gross misconduct or another fundamental breach of this contract by the Employee.
11.4. On termination the Employee will return all property, documents and data of the Employer, in whatever form, and will not keep copies.
[bookmark: _Toc12]12. Disciplinary and grievance procedures
12.1. The Employer's disciplinary rules and its disciplinary and grievance procedures apply to the Employee. They are available from the Employer on request and do not form part of this contract. If the Employee is dissatisfied with a disciplinary decision, or wishes to raise a grievance, they should apply in writing to ${_Signing_on_behalf_of_the_company:company_representative:text_} or the person named in the procedure.
[bookmark: _Toc13]13. Collective agreements
13.1. The collective agreements that directly affect the terms and conditions of this employment, and the parties who made them, are: ${_Applicable_collective_agreement_}. Where none is stated, no collective agreement applies.
[bookmark: _Toc14]14. Confidentiality and data protection
14.1. The Employee must not, during or after the employment, use or disclose to anyone any confidential information of the Employer, its clients or suppliers, except in the proper performance of their duties, as required by law or as a protected disclosure under Part IVA of the Act.
14.2. The Employer processes the Employee's personal data for the purposes of the employment in accordance with the UK GDPR and the Data Protection Act 2018, as described in its privacy notice for employees, which has been provided to the Employee.
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15.1. The Employer will give the Employee written notice of any change to these particulars at the earliest opportunity and in any event within one month of the change.
15.2. This contract is governed by the law of England and Wales (or, where the Employee's place of work is in Scotland or Northern Ireland, the law of that part of the United Kingdom). It is signed in two copies, one for each party.


	${_Signing_on_behalf_of_the_company:company_representative:text_}
............................................
Signed for and on behalf of ${_Company_name:company_name:text_}
	${_Employee's_full_name:employee_name:text_}
............................................
Signed by the Employee: I confirm that I have read, understood and accept these terms


Document created in the Jober ATS - jober.uk   ·   
